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Office of Interdisciplinary Studies

Faculty of Arts


400 Arts & Convocation Hall




 Research Travel Grant


 Application

ADVANCE \d8
1.
Name:                                                                                                                                 


                             Surname                                                                                     First Name
2.
Student ID:                                                               
3.
Program:  

4.
Purpose of Travel        Paper       Poster        Research 

· This grant has been organized to give you an opportunity for travel assistance to expose your research and conclusions to peer review, to test ideas with acknowledged experts, etc.  This trip should be a highlight of your graduate program.  Typically, this activity will involve attending a major national or international conference where you must be actively participating by presenting a paper, poster session, or participating in a panel discussion, exhibiting work, etc.  In some instances, this travel may afford you an opportunity to visit a major archive, museum, etc. where information critical to your graduate program research is lodged and resident experts may be consulted.

· The travel fund is not intended to support routine data collection off campus.  Trips to field sites, off-campus research stations, etc., are NOT eligible, nor is attendance at a conference where the student is an observer rather than an active participant.

Name and location of conference, library, archive:                                                                            

5.
Dates of travel:                                                   
6.
Additional comments from Program Director or Supervisor (if applicable)

I have read and understand the eligibility requirements as outlined on the reverse and certify that the conditions have been met.

Signature of Student
Date:_____________________________
Signature of Supervisor
Date:_____________________________
FOR OIS USE ONLY

Signature of Graduate Coordinator
Date:_____________________________
Signature of Internal Control
Date:_____________________________

FOR OFFICE USE ONLY:                  Amount awarded _________________                                             Date 
                                


   
Not approved 

Date: 


Eligibility Requirements
· You must be registered both at the time of application and at the time of the proposed travel.  Travel grants are NOT available for graduate students who are past their 2 years of MA program or 4 years of their PhD program.  Once you have convocated you are no longer a student in the program and are not eligible for funding.  
· Preference will be given to students who have NOT received a travel grant.  If you have received a travel grant from the Office of Interdisciplinary Studies, your application will not be considered for full or partial funding until March (end of fiscal year). This is to allow students who have not had the opportunity to receive a travel grant to submit an application.  
· There is no deadline; however, Travel Grant Applications and supporting documentation if applicable must be submitted prior to travel.  Applications will be accepted on a rolling basis until available funds have been exhausted; any funds remaining at fiscal year end (March) may be allocated to applications received from students who have received funds in the preceding years.
· The pool of funds for graduate student travel is not considerable and is unlikely to meet annual student needs; it is probably that the pool of funds will be fully allocated well before the expiration of the fiscal year on March 31.

· You must provide evidence that your conference presentation has been accepted at the time of application.

· If you are claiming reimbursement against your flight, you MUST submit e-ticket/itinerary and boarding passes.  Please submit your receipts to the Executive Assistant, 412 Arts & Convocation Hall.
· Graduate students who apply for a Travel Grant must do so with the assumption that it may not be approved.

Value


· $100 - $300 for master's students and $100 - $400 for doctoral students depending on the destination. For travel within Alberta from $100 to $150 maximum; travel to British Columbia, Manitoba, or Saskatchewan up to $200 maximum. For travel to eastern Canada and abroad up to $300 for a Master’s and $400 for doctoral students.
· If you are awarded less than the maximum value as outlined above, or you do not spend the amount allocated, you may not use the balance for another trip.

