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University of Alberta
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Professional Development Funding in the area of Teaching and Learning


Application for TLEF Professional Teaching Development Funding
The purpose of this fund is to enable all persons engaged in teaching at the University of Alberta to improve their teaching skills, enhance their understanding of teaching and learning processes, and provide environments that increase student learning.  All persons engaged in teaching, including academic teaching staff (ATS)/contract instructors, faculty lecturers, tenured faculty, librarians, and other members of the academic staff who offer teaching and learning sessions for students are eligible.  Graduate assistants and postdoctoral fellows who are assigned formal teaching responsibilities may apply.  Please refer to the TLEF website and Handbook for further information.
Submit a PDF copy of the signed application to tlef.ctl@ualberta.ca.  (A hard copy is no longer required.)  Applications should be received a minimum of two (2) months in advance of the proposed activity.  For events that take place from April 1 to August 31, 2020, applications will be accepted beginning December 1, 2019.  For events that take place from September 1, 2020 to March 31, 2021, applications will resume May 1, 2020.

	Applicant’s Name:

     
	Department or Division and Faculty or School:
     

	Applicant’s Position:
     
	U of A Mailing Address:

     

	Phone Number:       
	Email:       

	Proposed Activity, Location, Dates:


     
	Funding Requested from TLEF for this Activity:

(Maximum $4,000 over 2 years) $      

	Prior TLEF PD Funding:

Year:      
$     
      Year:      
$     
	Contributions from Other Sources:
Source:       


 $     

	Signature of Applicant:

     
     
_______________________________________________
Signature
Date
	

	For Chair* (See note below):

     
     
______________________________________________

Signature 
Date

     
     
______________________________________________

Printed Name
Title
	For Dean:

     
     
______________________________________________

Signature 
Date

     
     
______________________________________________

Printed Name
Title

	NOTE:  Signature of the Chair and Dean indicates support of the applicant partaking in the proposed activity. 
              *In non-departmentalized faculties, a Chair’s signature is not required.


1. Please use the space below to describe the proposed activity (e.g., attending a short course, conference or workshop; organizing an instructional development event, etc.)  If available, also include a link to the conference/activity website.  Otherwise, please attach a copy of the activity brochure.
     
2. A) Please indicate how the above activity will foster excellence in teaching and contribute to your professional development and learning.  
     
B) Please list the sessions, workshops or presentations you will attend which address teaching skills or practice.
     
C) Please list the specific courses you are currently teaching (or developing) at the University of Alberta that will be directly impacted/improved by your participation.
     
3. Include a detailed budget.  Maximum funding available: $4,000 over two fiscal years.
(Note:  Budget items for travel must be aligned with University policy as outlined in the University of Alberta Policies and Procedures (UAPPOL) documents:  “Travel Processes & Expense Procedure” and “Travel Processes & Expense Procedure – Appendix A – Schedule of Allowable Travel Expenses”.)

     
Protection of Privacy – The personal information requested on this form is collected under the authority of Section 33 (c) of the Alberta Freedom of Information and Protection of Privacy Act and will be protected under Part 2 of that Act.  It will be used for the purpose of adjudication and administration of the Teaching and Learning Enhancement Fund.  Direct any questions about this collection to:  FOIPP Liaison Officer, Office of the Provost and Vice-President (Academic), 2-40 South Academic Building (SAB), Edmonton, AB  T6G 2G7; 
tel (780) 492-8372; fax (780) 492-1438.
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