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Level 2 Teaching Record Book
	An initiative of the Faculty of Graduate Studies and Research in cooperation with participating departments.  Open to all graduate students and postdoctoral fellows.  Registration in the GTL program automatically begins when you provide your signature at a FGSR teaching session. Students may participate in Level 2 before completing the requirements for Level 1.

	Starting the GTL PROGRAM
 FORMCHECKBOX 

ensure you arrange a Teaching Mentor (contact your Department GTL Program coordinator for advice)

 FORMCHECKBOX 


consult your department’s GTL Program procedures (some departments may require specific sessions/courses)




	Name: 


Department: 


Name of Teaching Mentor: 


Name of Department GTL Program Coordinator*: 
___

* The role of the GTL Coordinator role may be filled by a Teaching Mentor, particularly in departments with no GTL Coordinator or where the Coordinators also wish to serve as teaching mentors.


PROGRAM OVERVIEW
     Level 1





       Level 2
	Pedagogy
Basics
	
	Practicum
	
	Feedback and Reflection
	
	Documentation

	
	
	
	
	
	
	
	
	
	
	
	
	

	20 Hours Pedagogy Sessions
	
	Development of 3-5 Teaching Skills and a Minimum of 2 Instructional hours 
	
	Mentor Observation
	
	Teaching
Statement

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Receive and Provide Peer Feedback
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	5 Reflections
	
	3 Written Reports on Teaching Skills
Development and Outcomes 
	
	Student Comments
	
	Teaching Documents and Teaching CV

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Self-reflection
	
	


1. Level One
Participants need to complete Level One pedagogy training sessions as they fill the basics of teaching training that build the teaching foundations needed for Level Two.
 
Level One letter received on ______________________________
2. PRACTICUM
A.  TEACHING PRACTICE: The practicum requirement is at least two teaching sessions at a postsecondary level for a minimum of two total hours of instruction (defined as In Class Activities) AND will participate in 3 or more different teaching experiences. Teaching experiences could include, for example, class preparation (how to structure a lecture); developing teaching materials (lecture/lab/seminar materials); lecturing to students; tutoring students in a help session; preparing questions for quiz/exam/assignment; grading; feedback and evaluation; and assigning final grades.  
Note: The availability of teaching opportunities varies from department to department. Contact your department GTL PROGRAM Coordinator if you require assistance in finding teaching opportunities or alternatives. If your department does not have a GTL Program Coordinator, you will need to approach a teaching mentor yourself. Teaching duties can be fulfilled over several terms if required.  Please attach confirmation of teaching employment or have activity verified with a signature from the course instructor, your Graduate Contact, Graduate Chair, or your research supervisor.
	Description of Course/Teaching event
(e.g., ECON 101 lecture, ECON 515 Policy Making lecture to peers )
	Date
	Hours
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


B.  Theme of Teaching Skills: In completing Level 2 of the GTL Program, participants will describe their teaching experiences, demonstrate at least 3 of the various pedagogical competencies, and provide a reflection on each activity.  Each report will be 750-1000 words plus any figures, tables and references you wish to include, to be reviewed with the mentor.
· Description of the teaching activity (For example: course description, number of students, type of activity(s), length of session, elective or mandatory course, description of class/lab/seminar, major teaching and learning objectives for the activity) 

· Competencies - Participants should answer what three teaching skills do you feel you developed during each of your 3 teaching activities?   Examples may include: 

· Creating a lesson plan that sequences course content and aligns with the learning objectives

· Selecting active learning activities and describing how they relate to the learning objectives

· Building relationships with students and within the class, developing student life-long interest in learning or discipline

· Setting lesson objectives and identifying how these tie into the course objectives

· Evaluating how the lesson align with the level of the course with reference to Bloom’s Taxonomy

· Selecting course content and establishing how it aligns with the other competencies

· Giving formative and summative assessment, developing rubrics, assessing suitability of course material through student response  

· Reflection: Participants will need to recap what they did, then evaluate their success. Questions they can consider asking themselves include: What went well? What did you learn from the experience? What would you change to enhance the teaching or learning experience? Are there any logistical or practical problems you would avoid the next time?  Participants can refer to any teaching sessions and/or pedagogical principles they applied in developing their teaching activity.

Theme of Teaching Skills: Include a description of 3-5 teaching skills developed.
A. ______________________________________________________________________

B. ______________________________________________________________________

C. ______________________________________________________________________

D. ______________________________________________________________________

E. ______________________________________________________________________
3. MENTORSHIP AND REFLECTION 

Eliciting productive feedback of one’s teaching is an excellent tool to learn how to improve upon your teaching style.  The sooner you gain these insights the sooner changes can be implemented.  There are three tiers of feedback required for this program.  Students with poor teaching evaluations will be advised to reflect on the recommendations and demonstrate improvement in their teaching before their Teaching Mentor or GTL Coordinator will sign off on this section.
 FORMCHECKBOX 

Mentor. Ideally your Teaching Mentor should have an opportunity to observe your teaching early in your journey, and then again closer to the time of the program completion.  A letter summarizing your teaching must be included in your teaching portfolio. 

 FORMCHECKBOX 

Peer.  Participants must attend a “Peer Observation” training session offered by FGSR. 
 

 FORMCHECKBOX 

You will be required to provide feedback to at least two peers also participating in the program. You will attend at least 50 minutes of the teaching session of a peer and complete the Peer Teaching Observation form.  You will provide feedback in-person to your peers to gain skills in providing constructive feedback, to observe other teaching styles, and to critically think about how students.  You will also provide a written report of your observations to your peers.  You will need to have a signed that will permit you to keep personal information about your peer in your teaching dossier for the purpose of the GTL program.

 FORMCHECKBOX 

You will be required to receive feedback from at least two peers also participating in the program.  This feedback will be added to your teaching portfolio and should be reviewed by your Teaching Mentor.  

 FORMCHECKBOX 

Student.  You are required to solicit feedback from students that you teach.  This may be through an informal survey of the class or through formal classroom evaluations.  Evidence of the evaluation must be shared with your Teaching Mentor and a short summary of the student comments must be included in your teaching portfolio. A list of approved questions is available from the GTL website. http://www.gradstudies.ualberta.ca/gtl.aspx
 FORMCHECKBOX 

Self.  Participant should review the feedback (from students, peers, and/or mentor) and write a self reflection on what they have learned from their teaching session and reflect on what they could do to improve their teaching in the future. 

4. DOCUMENTATION 
Keep track of your teaching activities for future uses such as for annual reports, nominations for teaching awards, applications for research leaves, teaching positions, tenure, promotions, or job applications. Consult your Teaching Mentor for assistance in preparing and maintaining your teaching CV.

 FORMCHECKBOX 

Teaching Philosophy/Statement.   
Provide 1-2 pages which that describe what you believe is important to student learning, the objectives you have for teaching, how you reach these objectives, how you would/did measure your success, and any new directions you would like to explore regarding teaching. A great teaching statement is personal and vivid, making it clear to the reader why you invest in teaching, what you want to leave with the students, and how you do that. It is appropriate to use an active voice and to give examples or stories to illustrate your points. 
 FORMCHECKBOX 

Teaching CV
This is a 2 page summary that highlights the different aspects of your teaching related activities.  This may be expressed as a paragraph, heading and lists, and/or other format that best presents the material described.
o  Awards - highlight any special recognition you have received for your teaching.
o  Teaching Experience - provide titles, course number, and brief description of course taught or guest lecture.  Include number of students in the course/section.  You will also want to include other teaching related activities such as coaching, mentorship, supervision, and advising. 
o  Activities Undertaken to Improve Teaching and Learning – course development work and outcomes, curriculum review, committee service related to education, teaching innovation and scholarship of teaching and learning
o  Professional Development Related to Teaching - include statement of sessions attended related to teaching, conferences related to teaching
o  Assessment of Teaching - provide a summary statement of evidence of your quality of teaching.  This may be taken from student, peer, and mentor feedback.
Minimum documents to be compiled for Level Two completion:
Please include all documents in your teaching portfolio that you will share with your teaching mentor(s) and/or Graduate Teaching and Learning Coordinator.

 
□  Teaching statement
□  Teaching CV
□  Level One letter of completion

□  Mentor feedback 

□  Two peer feedbacks 

□  Two peer observations
□  Two consent forms from Peers

□  Student evaluations/comments 

□  Self-reflection 
□  Two separate teaching activities/ minimum two hours

□  Three teaching skills development reports
	Completing the GTL PROGRAM

Once you have fulfilled all requirements of the GTL Program:

 FORMCHECKBOX 

make a copy of the Level 2 Signature Sheet, sign and date the student declaration 

 FORMCHECKBOX 

have your GTL Program Coordinator complete and sign the declaration 

 FORMCHECKBOX 

have your Teaching Mentor sign and date completion of Mentor Reports 
 FORMCHECKBOX 

send the signed copy to the Faculty of Graduate Studies and Research and keep a copy for yourself.  

 FORMCHECKBOX 

complete Exit Survey (this will be sent to you when you submit your Level Two Signature Sheet)
Note:  In departments/faculties where there is no GTL Coordinator, the teaching mentor may also take this role, and GTL Coordinators can also serve as teaching mentors.  
All documentation must be submitted to FGSR no later than your date of Program Completion (time you have met all your degree requirements and cease to be a student).



Personal information on this form is collected under the authority of Section 33(c) of Alberta’s Freedom of Information and Protection of Privacy Act for authorized purposes including admission and registration; administration of records, scholarships and awards, student services; and university planning and research. Students’ personal information may be disclosed to academic and administrative units according to university policy, federal and provincial reporting requirements, data sharing agreements with student governance associations, and to contracted or public health care providers as required. For details on the use and disclosure of this information call the Faculty of Graduate Studies and Research at 492-3499 or see www.ualberta.ca/FOIPP.
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