
FGSR Professional Development 
Professional Practice Module  

 

Budget Management 
Financial security stems from making sound decisions about your money. Being financially secure will 
provide you with a comfortable standard of living and peace of mind, all which will allow you to focus 
more on other things as well as boost your self-esteem. Being financially savvy suggests that you are 
dependable and trustworthy with important tasks; and can help in the advancement of your career, 
regardless of your chosen fields. 

Research has shown that an increased number of people are living on bad credit, i.e., money that they 
don't have. As financial guru Ilyce R. Glink wrote in her book: 

"If you live above your means, you'll always be in debt and you'll always be 
stressed about the fact that you're in debt. Debt weighs heavily, and can bring 
down the sunniest of souls. Don't let that be you" 

Now, that is a warning that most of us should heed and it is never too late to pull your finances 
together. One of the major culprits contributing to bad debt is credit cards. It becomes troubling when 
only the minimum balance is being paid month after month because credit card companies charge one 
of the highest interest rate in the market. 

When you've gained control of your debt, it is advisable to start saving and even investing when 
possible. This is easier said than done with most students sometimes struggling just to make ends 
meet. By setting aside some funds it creates a backup assurance if you ever need to delve into it during 
emergencies. 

You will find below more information on managing funds that you already have and getting more of it, if 
need be. 

Tips 
1. Do not spend more than you earn 

An easy check is to determine right away what you earn per month and subtract all of your expenses. 

2. Do not procrastinate 
Make a list of all your expenses or bills and tackle the hardest one first, in the morning, when you're fresh and 
full of energy. Then move onto the easier tasks (Ilyce R. Glink 2001). 

3. Start saving 
Most banks offer free saving accounts where you can set up automatic transfers accordingly. Start today, any 
contribution per month makes a difference. Talk to your bank or financial advisor on how to set this up today. 

4. Do not overuse your credit cards 
The key word here is 'overuse'. If you are paying only the minimum balance every month the interest will 
accrue substantially and you will spiral deeper into debt. If you cannot afford to pay off your credit card 
balance in full, try phoning your provider to ask for a lower interest rate, chances are, you will be approved. 
Another alternative is to transfer your balance to another provider with a lower interest rate. 
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5. Look for funding 
Actively seek out scholarships, awards and bursary opportunities; every little bit counts. 

6. Part-time work 
If need be, do seek out part-time work opportunities to ease your financial situations. 

7. Talk to your bank 
Do pay a visit to your banker to discuss the various ways to cut expenses; e.g. reduce interest rates on your 
credit cards or consolidate all your loans appropriately. If you don't ask, you might miss out on opportunities to 
save money. 

8. Reduce costly recreational habits 
These include for example: eating out, smoking, buying coffee and shopping. It is okay to do these activities, 
but the important thing is to do them in moderation. 

9. Do your research before you buy 
Most stores have online flyers to advertise the week's specials. And shop around before making a big 
purchase. For example, you might be able to purchase a second hand textbook rather than pay 100% for it. 

Activities to Do On Your Own 
• Try out our Personal and Family Budgeting sheets below to assess your monthly financial situation: 

• List out your recreational habits and strategize a plan to reduce them. For example, if you buy a cup of 
coffee everyday for $1.60, multiply that in a month of 30 days = $48. Instead, maybe you can invest in a 
travel mug and brew your own coffee for 1/3 the price. 

• Get your up-to-date credit score and information at Equifax Canada or Transunion Canada. 

Other Resources 
• Student Financial Aid and Information Centre Budgeting Tips and Worksheets: 

http://www.su.ualberta.ca/services_and_businesses/services/sfaic 

• Alberta Learning Information Service: http://www.alis.gov.ab.ca/main.asp and 
http://www.alis.gov.ab.ca/scholarships/ 

• http://www.sayplanning.com/saygoodcredit/budget_plans/family-budget.html 

• http://www.suzeorman.com 

• 50 Simple Things You Can Do to Improve Your Personal Finances: How to Spend Less, Save More, and 
Make the Most of What You Have. By Ilyce R. Glink 2001. 
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Personal Budgeting Sheet 
 

1. List out your monthly income: 
Stipend  $  

Scholarship  $  

Others (parental/spouse contributions, part-time 
work, student loans, GST credit, etc.)  

$  

Total  $  

 

 

 

 

 

 

2. List your Monthly Expenses 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Housing  

Mortgage or Rent  $  

Electricity bill  $  

Heating bill  $  

Water bill  $  

Phone bill  $  

Cable TV and Internet  $  

Groceries  $  

Health insurance (Dental and Medical)  $  

Savings for the future  

Savings for tuition fee payment  $  

Savings for tax payments  $  

Entertainment (dining out, movies, etc.)  $  

Sports and recreation  $  

Transportation  

Auto payment, insurance and parking  $  

Public transportation  $  

Debt payment (credit cards or loans)  $  

Others (personal grooming, pets, clothing, 
textbooks, etc.)  

 

Total  $  

 

3. Calculate your balance = Total income minus Total expenses 
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Family Budgeting Sheet 
1. List out your family monthly income: 

 
Employment 1 (eg. scholarships, stipend) $  

Employment 2 (eg. spouse/partner’s income, 
part-time work) 

$  

Others (child tax benefit, student loans, GST 
credit, etc.)  

$  

Total  $  

 

 

 

 

 

2. List your monthly expenses 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Housing  

Mortgage or Rent  $  

House insurance $ 

Electricity bill  $  

Heating bill  $  

Water bill  $  

Phone bill  $  

Cable TV and Internet  $  

Child care $ 

Groceries  $  

Transportation  

Public transportation $ 

Auto payment, insurance and parking $ 

Health insurance (Dental and Medical)  $  

Education costs (everyone in household)  

Savings for the future  

Savings for tax payments  $  

Savings for retirement or investments $ 

Entertainment (dining out, movies, birthday 
presents etc.)  

$  

Sports and recreation (yours and dependants’) $  

Debt payment (credit cards or loans)  $  

Others (house or auto maintenance, trash 
removal, clothing, textbooks, etc.)  

$ 

Total  $  

3. Calculate your balance = Total income minus Total expenses 
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