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Auxiliary - Hourly
· Auxiliary Hourly – Operating

· Auxiliary Hourly – Trust 

An Auxiliary Hourly employee is one who has accumulated more than 1707 hours by working in one or more positions. Auxiliary Hourly employees work less than 0.4 FTE every pay period. Auxiliary Hourly appointments that are less than 0.4 FTE will remain Auxiliary Hourly indefinitely.
0.4FTE for 35, 37.5, and 40 hours is:

35 hours = <14 hours per week

37.5 hours = <15 hours per week

40 hours = <16 hours per week 

Paid Hourly:
Submit semi-monthly timesheets
Paid on semi-monthly pay schedule
Hourly Rate:
The hourly rate must be 100% of the Grade and Step as determined by the benchmark applicable to the job. 

Job Code:
The job code assigned is based on the work schedule of 35, either 37.5 or 40 hours per week 
	· Vacation Pay
	Receives vacation pay at a rate of 6% on all hours worked 

(exclusive of overtime)

	· Statutory Holiday Pay
	January 2019, February 2019 – 5% current earnings

Effective April 2019 As per employment standards

	· Benefit Pay
	Receives benefit pay at the rate of 10% on all hours worked, unless the employee is already enrolled in the benefit plans  

	· Overtime
	Covered under the provisions of the Collective Agreement

Article 6 – Overtime (Operating)
Article 5 – Overtime(Trust)


	· Union Dues
	NASA dues deducted

	· Performance Increment
	Due after 12 months in one position


	· Responsibility Pay
	Eligible for responsibility pay – reported on timesheet

	· Boot Allowance
	Eligible 

	· General illness
	Operating – once attains Auxiliary status – 850 hours
Article 16  – Illness and Proof of Illness (Operating)

Trust - in the pay period following 1707 hours the entitlement is 850 hours
Article 9 – Illness and Proof of Illness (Trust)

	· Casual illness
	Operating – upon hire 71 hours
Article 16  – Illness and Proof of Illness (Operating)

Trust – upon hire 71 hours 
Article 9  – Illness and Proof of Illness (Trust)



	· Special Leave
	10 days per fiscal year 
Article 17 – Special Leave (Operating)
Article 10 – Special Leave (Trust)

	· Winter Closure
	If working hours are regular then the department records the hours the employee would have worked during the Winter Closure.

If hours worked vary, departments calculate the average hours worked the week before and the week after Winter Closure.  Add the total hours worked the week before and after (does not include paid holidays or overtime).  Divide by the number of working days (10) to arrive at the daily hours.  Enter the daily hours on each of the winter closure days (these are the number of hours the employee gets paid for). 

Code 032 is used to record the hours.

Article 14 – Winer Closure (Operating) 
Article 7 – Winter Closure (Trust)
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