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Bell McLeod Educational Fund - Travel Award
Submit the completed form and supporting documentation to the Laboratory Medicine & Pathology Graduate Program Office, 5-411 Edmonton Clinic Health Academy or to LMPgrad@ualberta.ca.
Student information requested on this form is collected under the authority of Section 33 (c) of the Alberta Freedom of Information and Protection of Privacy Act in order to administer payment for this award. Personal information is protected under this Act. For further information regarding the collection, use or disposal of this information, contact the Graduate Studies Coordinator of the Department of Laboratory Medicine & Pathology.

Name:



ID Number:


     
Campus (building) address:
     
1. Purpose of Travel (Check only one):
 FORMCHECKBOX 
 Presentation/poster
 FORMCHECKBOX 
 Field work
 FORMCHECKBOX 
 Research

2. Estimate of Travel Costs (include ALL expenses in Canadian dollars):
	
	Amount (CAD)
	Description/Particulars

	Conference Registration
	     
	     

	Meals
	     
	     

	Airfare
	     
	     

	Ground Transportation
	     
	     

	Accommodation
	     
	     

	Other
	     
	     

	Total Estimated Expenses 
	     
	     


3. Indicate the value and source of any other funding you have applied for or expect to receive:
Value:       
    Source:        
4. Name and location of conference, library, archive, etc.:

     
5. Dates of travel:      
6. The following required documents are attached (see page 2 for details):

Conference:  FORMCHECKBOX 
 proof of oral or poster presentation
 FORMCHECKBOX 
 conference registration / registration information

OR

Travel for field work/research purposes:  FORMCHECKBOX 
 supervisor statement
I have read and understand the Terms and Policies for this travel award and declare that the information given on this application is true and complete, and I understand it is subject to verification.

Signature of Trainee




Date

	     
	




	     

	Supervisor Name
	Signature of Supervisor
	Date


Terms and Policies

Travel for Educational Purposes

The Bell McLeod fund may provide travel assistance for: full-time LMP graduate students, Medical Laboratory Science (MLS) undergraduate students, and University of Alberta-registered postdoctoral fellows with an LMP Faculty Research Supervisor. 

Funding may be provided for travel to a major national or international research gathering where the trainee is making an oral or poster presentation. Travel assistance may also be provided to allow the trainee the opportunity to participate in field work or visit a major archive where information critical to their thesis research is lodged or resident experts can be consulted.
1. Applications for Travel awards (using the Bell McLeod Educational Fund - Travel Award form) may be submitted at any time. Applications are routinely managed in the LMP Graduate Studies office.

2. Travel for educational purposes will be funded to a maximum of 12 awards of $2,000 per event for graduate students according to the following schedule: 

· once per master’s degree

· twice per doctoral degree.
The amount of the award will be reviewed on an annual basis by the LMP Graduate Studies Committee.
3. Travel for educational purposes will be funded to a maximum of 2 awards of $2,000 per event for postdoctoral fellows according to the following schedule: 
· once per postdoctoral fellowship (after the first full year of the fellowship)

The amount of the award will be reviewed on an annual basis by the LMP Graduate Studies Committee.
4. Travel for educational purposes for up to 4 MLS undergraduate students will be funded to a maximum of $500 per event, one time only during the student’s undergraduate degree. Preference will be given to students who have no other available funding. Top-ups may be given if funding is available.

5. In addition to the application form, the following must be submitted:

· if the trainee is attending a conference: 

· proof that a submitted oral or poster paper has been accepted for presentation by the conference organizers, and

· proof of registration, or a copy of the Conference Registration Form outlining the cost of registration and what is included (meals, accommodation, etc.)
· if the trainee is requesting travel funds for field work or research purposes, a compelling statement from his or her supervisor explaining why the proposed travel is crucial to the trainee’s program must be appended.
· requests for travel funding must be approved by the trainee’s research supervisor.

6. For graduate and undergraduate students: acceptance at a conference and submission of the travel fund application must be made before program completion; the travel itself may occur after program completion. Travel for field work or visiting a major archive must be completed before program completion. Program completion is defined as the date on which the Thesis Approval/Program Completion form is submitted to FGSR.
7. For graduate and undergraduate students: receipts are not required and funds will be issued upon approval of the award.
If the student is unable to attend the research opportunity as approved by the department or his or her status as a student changes, the Laboratory Medicine & Pathology Graduate Program must be notified in writing and the student may be required to repay the funds awarded.
8. For postdoctoral fellows: reimbursement will be via a University of Alberta Travel Expense Claim and receipts will be required. As per University of Alberta policy: “Request for reimbursement of travel expenses must be submitted within 30 days upon completion of the specified trip or they become 
non-reimbursable.”

9. A maximum of $30,000 per year (the equivalent of 12 graduate awards at $2,000, 2 postdoctoral fellow awards at $2,000, and 4 undergraduate awards at $500) may be used for travel awards on a first come, first served basis. The Graduate Studies Committee may approve additional funds if needed.
Laboratory medicine & Pathology


Faculty of Medicine & Dentistry








Page | 2 
June 12, 2023


           Page 1 of  4

