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Dean’s lecture series


Application Form

To avoid potential scheduling conflicts, before submitting the application please query the list of events known to the Faculty at https://www.med.ualberta.ca/events.   One typed original application must be submitted to the Office of Research, Faculty of Medicine & Dentistry 2-13 HMRC, by the first of each month.

	1. Host

	Host’s Name: 
     
     
	
	Department or Institute hosting the visit:
     

	Surname
Given Name(s)

	E-mail:
     
	
	Telephone:
   -         ext.     

	Signature of Chair or Institute Director if different from the host:
     
	
	Date:
     

	Print Name
Signature


	2. Visiting Speaker

	Name: 
     
     
	
	

	Surname
Given Name(s)

	Position/Title:
     
	
	Dates of planned visit to the University of Alberta:

from      
to      




	Address:
      


	General area of research:
     

	3. Signatures. I agree to hold this project/grant as described in the terms of reference and adhere to the communications guidelines listed at the end of the application.  

	Host:
     
	
	Date:
     

	Print Name
Signature

	FoMD Office of Research:
     
	
	Date:
     

	Print Name
Signature


Protection of Privacy - The personal information requested on this form is collected under the authority of Section 33 (c) of the Alberta Freedom of Information and Protection of Privacy Act and will be protected under Part 2 of that Act. It will be used for the purpose of general administration.  Direct any questions about this collection to:  The Office of Research, Faculty of Medicine & Dentistry, telephone (780) 492-9723.

	4. Budget Requested ($Cdn)

	Airfare:
(For complex itineraries, enter the FULL amount of airfare, then enter the contribution for other parts of the trip in the cost sharing field below.

Attach a travel itinerary with proposed airfare costs shown.
	$     

	Airport parking/transportation in visiting speaker home city: (maximum $150)
	$     

	Transportation to and from airport in Edmonton: (maximum $120)
	$     

	Living allowance: (hotel maximum $170/ per day; meals that are not hosted to max. $60 per day.)
	$     

	Honorarium: (maximum $500)
	$     

	Hosting allowance: $150 per day to a total maximum of $300.
	$     

	Trainee event hosting: maximum $100
	$     

	Other costs (details must be included in an attachment):
	$     

	Cost sharing. Host contribution must be shown, if the costs exceed the grant limit. Other funding applied for or received in support of the visit must be outlined in the host letter. In addition, evidence that hosts have attempted to acquire other funding must be stated in the host letter.
	$     

	AMOUNT REQUESTED (Maximum $3,000)
	$     


	5. Description of Lecture

	

	State title(s), date and time and location of lecture.  
     


	6. Planned Activities with Trainees

	

	Describe how trainees will be given the opportunity to interact with the invited speaker.  
     


	7. Excellence of the invited speaker

	

	Briefly explain why this speaker is considered internationally recognized (ie awards, editorships, high profile publications) and deserves recognition as a speaker in the Dean’s Lecture Series.
     

	8. Attachments

	

	1. Proposed flight itinerary that includes requested airfare cost.

2. A detailed proposed itinerary.

3.  The Visiting Speaker’s curriculum vitae including currently held research grants and a list of publications from the last five years. 

4. If required, provide information about complex travel itineraries, potential cost sharing and details of expenses indicated as “other” in the application. 


	9. Communication guidelines

	

	5. All enquires and materials are to be submitted to Jasmine Irvine in the FoMD Office of Research at (vdradmin@ualberta.ca).
6. Please notify the Office of Research if there are any changes to the date of the seminar after the application has been approved.
7. A template for generating a seminar notice will be provided to you.  At least two weeks prior to the visit, the notice must be sent to Jasmine Irvine for distribution to faculty and posting on the electronic bulletin boards. 
8. The host will provide a photograph and a short (200 word) biography to be posted on the FoMD website. 
9. The host will have at least two large posters made to stand outside of the Dean’s Office and the Office of Research.
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