Registrar’s Advisory Committee on Fees (RACF)
For the meeting of:     
Item No. <     >

Request for Approval for: Include Course Number and Course Name
Fee Type (see end of form for definitions)*:
	 FORMCHECKBOX 

	Mandatory Student Instructional Support Fee



	 FORMCHECKBOX 

	Alternate Delivery Fee



	 FORMCHECKBOX 

	Cost Recovery Fee / Revenue Generation


	 FORMCHECKBOX 

	Other

	
	


OUTLINE OF ISSUE:       
Put N/A in any boxes that do not apply
Proposer
	Faculty/Department 
	     

	Dean/Chair
	     

	Primary Contact (Name, phone number, and e-mail)
	     

	Secondary Contact (Name, phone number, and e-mail)
	     


Item
	Purpose of Fee (what it is to be used for)
	     

	Proposed Amount
	     

	Previous Fee Amount (if this is a new fee, please indicate that here)
	     

	Requested Implementation Date
	     

	The Impact of the Fee (number of students affected, etc.)
	     

	Collected Centrally or by Department
	     


Course Information (if fee is attached to a course)

	Course Name(s) 
	     

	Required Course(s) 
	 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No



	The course/program is on or off campus
	 FORMCHECKBOX 

On-Campus
 FORMCHECKBOX 

Off-Campus


	New or Existing Course(s)
	     

	New or Existing Program (include name)
	     

	Course Description(s)
	     


Details

	Estimated Costs (Budget information may be included here or as an attachment)
	     

	Explanatory Notes
	     


Routing (For Mandatory Student Instructional Support Fees and Non-Instructional Fees)
	Consultative Route

(parties who have seen the proposal prior to Registrar’s Advisory Committee on Fees and in what capacity)
	     

	Student Group Consultative Route
	     

	Advisory Route (RACF) Include dates
	      

	Approval Route* (Governance) 

*The approval process is initiated in January for the next academic year 
	GFC Academic Planning Committee (APC)
Board Finance and Property Committee (BFPC)
Board of Governors (BG)

	Final Approver
	Board of Governors 


Routing (For Cost Recovery, Revenue Generation, and Alternate Delivery)
	Which Exclusion of the Tuition Fee Regulation does this meet:
	 FORMCHECKBOX 

Course taken as part of a distance delivery program by individuals who do not reside in Alberta
 FORMCHECKBOX 

Apprenticeship program under the Apprenticeship and Industry Training Act
 FORMCHECKBOX 

Off-campus cost recovery instruction programs
 FORMCHECKBOX 

Courses provided under third party contract
 FORMCHECKBOX 

Any differential or surcharge in fees that the board of the institution may set for courses taken by individuals who are not Canadian citizens or permanent residents of Canada


	Consultative Route

(parties who have seen the proposal prior to Registrar’s Advisory Committee on Fees and in what capacity)
	     

	Student Group Consultative Route
	     

	Advisory Route (RACF) Include dates
	      

	Approval Route* (Governance) 
	Provost Office 

	Final Approver
	Provost and Vice-President (Academic)


Attachments (each to be numbered 1 - <>)

     
* Below is an explanation of the three types of fees.

Mandatory Student Instructional Support Fee (MSISF): 

These fees are mandatory fees assessed in anticipation of costs for supplies, equipment, materials, or services which are not directly related to the delivery of instruction in a course or program, but are considered required elements of a course or program. Examples include but are not limited to the costs of food, lodging, and transportation for required field trips; supply of certain specialized professional tools which the student will retain; and fees for arranging professional placements such as practica, internships, and work experience. All mandatory instructional support fees require the approval of the Board of Governors. UAPPOL policy (June 23, 2006): 

https://www.conman.ualberta.ca/stellent/groups/public/@academic/documents/policy/pp_cmp_061814.hcsp
Please refer to the UAPPOL policy and procedures link/document above for further details/guidelines on Mandatory Student Instructional Support Fees.

Alternate Delivery Fee:

Alternate-delivery denotes delivery of a course requiring special additional sections with a nonstandard format such that the University incurs significant additional costs.  Often this delivery involves a remote site or nonstandard time frame.  Examples include:

· condensed format offered on weekends or within 1-2 weeks;

· alternative time offerings (nights, weekends);

· videoconference delivery;

· delivery via the Internet;

· delivery at a distance (instructor and/or student travel involved).

Alternate-delivery courses are additional sections in courses already offered to students in regular degree programs.  These sections are delivered by alternate means to a different target audience.  Students in the alternate-delivery sections are charged a modest surcharge to recover a portion of the development and delivery costs of the alternate offering.  These courses are also offered at normal rates; students in regular degree programs are not required to pay a premium.  Special sections will be set up for the alternate-delivery audience.  Examples: course sections for delivery to professionals wishing to pursue an existing program but not able to maintain on-campus status; course sections offered to an expanded audience by special delivery.

Fee Structure: Alternate-delivery sections will be charged at 1 ½ times the standard charge.  The rate for a normal (3 course will therefore be nine units of fee index instead of the usual six units. Since Faculties face different levels of expense in offering courses, it is permissible for a Faculty to propose an alternative model for assessing all alternate-delivery courses offered by that Faculty as greater than 1 ½ times the standard charge--see the section below on cost-recovery courses for details on how to access this process.

Cost Recovery Fee:


Cost-recovery courses are new courses or custom-designed course sections which pertain to a program or offering not offered as part of the University’s normal programming (i.e., not funded by the University’s operating grant from the government).  Students in the course or section should be charged at rates consistent with full cost-recovery.  These courses or sections are not offered at normal rates.  Examples would include specialized professional upgrading courses; courses requested by a particular professional client group; courses required by the client group to be offered in a new format (condensed time; alternate time frame; distant location; etc).

Fee Structure: Fees for cost-recovery courses will be based on the actual costs incurred.  An assessment of the costs requires the submission of a budget by the sponsoring unit that includes as estimate of student enrolments in the course.

Note:

The CRA ‘Students and Income Tax’ Guide defines the following Eligible and Ineligible items for T2202A purposes:

Eligible tuition fees include: 
· admission fees; 
· charges for the use of library or laboratory facilities; 
· examination fees; 
· application fees (but only if the student later enrolls in the institution); 
· charges for a certificate, diploma, or degree; mandatory computer service fees; 
· academic fees; 
· the cost of any books that are included in the total fees for a correspondence course; 
· fees, such as athletic and health services fees, paid to a university, college, or other educational institution in addition to your tuition for post-secondary courses, when such fees are required to be paid by all students. If not all students are required to pay them, then amounts eligible are limited to $250. 
Non-eligible fees include:

· students' association fees; 
· medical care; 
· transportation and parking; 
· meals and lodging; 
· goods of lasting value that you will keep, such as a computer, microscope, uniform, or an academic gown; initiation or entrance fees to a professional organization; or cost of books (other than books that are included in the total fees for a correspondence course).
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