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EXTERNAL EXAMINERS 
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NOTE: In the efforts to comply with Alberta's Freedom of Information and Protection of Privacy Act (FOIPP) and University policy, this email and any files transmitted is intended solely for the use of the individual or entity 
to whom they are addressed. As this e-mail may contain confidential or privileged information, if you are not the named addressee, you are not authorized to retain, read, copy or disseminate this message or any part of 
it. If you have received this email in error please notify us immediately, delete the email and files from any computer, and destroy any copies or print-outs that may have been made of the email and files. CW312. 780-
492-3484 
 

 
1. Financial assistance for bringing in PhD examiners is contingent on the external providing a seminar before the whole department. 

2. Please make travel and accommodation arrangements with Dean Wilson’s assistance, so that we can ensure that cheques for honoraria and/or 
per diems will be available during the visitor’s stay and that costs can be attributed to the appropriate fiscal year.  

3. If the seminar is independent, please forward to Associate Chair (Graduate Studies) for approval.  

4. Since the amount of money available to pay for invited speakers is almost always inadequate (limited to $500), we encourage you to try to find 
other sources of funding for every speaker and use the limited departmental amount as a fallback resource.  

5. The host will be required to charge all costs of accommodation to one of their speed codes first, and only afterwards will the $500 (maximum) be 
credited to the speed code used to accommodate the visiting speaker.  
____________________________________________________________________________________________________________ 

               
The following must be completed and signed by the departmental host before any travel claim will be processed. We need this 
information to track all seminar-related expenses. Please attach a copy of this form to the Travel Claim.   
 

External Examiner’s Name: ____________________________________________________   
 
External Examiner’s Address: __________________________________________________ 
 
Local Host (Supervisor): _______________________________________________________ 
 
Student: ____________________________________________________________________ 
 
Title of Seminar: _____________________________________________________________ 
 
Date of Seminar: _____________________________________________________________ 
 
Forum of Seminar (Departmental or [Specify]: _________________________________ 
 
Estimated Total Cost: _________________________________________________________ 
 
Amount Requested from Department ($500 Maximum): _____________________________ 
 
Signatures: 

 
 
 _____________________________   _____________________________ 
 Host       Seminar Series Authority 
 
 Orig: Financial Administrator 

 Cc: Host       _____________________________ 
 Seminar Series Authority     Associate Chair (Graduate Studies) 
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